Toastmasters International - District 86


Checklist for Contest Chair --- Humourous Contest

When you are asked to Chair a contest, you will find it exhilarating, exciting, nerve-racking and fulfilling.

Take the opportunity to learn and grow and to help others reach their goals.  Use this form to help you get organized.

Contest Level:   ____________________ [club, area, division, district] 
Contest Date:   ______________________

Contest Location:   ___________________________________
Contest Time:  ______________________

I report to:
_____________________________________________ Phone: ____________________________

My Chief Judge: 
_____________________________________________ Phone: ____________________________

My Sergeant At Arms: ________________________________________  Phone: ____________________________

Other really important people who will be helping me (or mentoring me) with the contest:

________________________________________________________ Phone: _______________________________

________________________________________________________ Phone: _______________________________

	Contestant Name


Club / Area

Telephone #

             1       2       3       4     

	

	__________________________
___________________
________________________

	Speech Title: ________________________________________________________________

	

	__________________________
___________________
________________________

	Speech Title: ________________________________________________________________

	

	__________________________
___________________
________________________

	Speech Title: ________________________________________________________________

	

	__________________________
___________________
________________________

	Speech Title: ________________________________________________________________

	

	__________________________
___________________
________________________

	Speech Title: ________________________________________________________________

	

	__________________________
___________________
________________________

	Speech Title: ________________________________________________________________

	

	__________________________
___________________
________________________

	Speech Title: ________________________________________________________________

	__________________________
___________________
________________________

	

	Speech Title: ________________________________________________________________

	


1.  Bio Form completed    2.  Eligibility Form completed       3.  Advised of Contest Date, Briefing Time and Location

4.  Will require assistance of Sergeant At Arms for props / lectern?

Also:
at club level ... at least 5 judges, 1 tiebreaking judge, 3 counters, 2 timers (where practical)


at area level ... at least 5 judges, 1 tiebreaking judge, 3 counters, 2 timers (equal rep from each club)

at division level ... at least 7 judges, 1 tiebreaking judge, 3 counters, 2 timers (equal rep from each area)


at district level ... at least 7 judges, 1 tiebreaking judge, 3 counters, 2 timers (none from contestants’ club)

Next contests:
Area 
(date) ___________________________
(location) __________________________



Division
(date) ___________________________
(location) __________________________


District 
(date) ___________________________
(location) __________________________

Semi-final(date) ___________________________
(location) __________________________

Checklist for Contest Chair --- Table Topics Contest

When you are asked to Chair a contest, you will find it exhilarating, exciting, nerve-racking and fulfilling.

Take the opportunity to learn and grow and to help others reach their goals.  Use this form to help you get organized.

Contest Level:   ____________________ [club, area, division, district] 
Contest Date:   ______________________

Contest Location:   ___________________________________
Contest Time:  ______________________

I report to:
_____________________________________________ Phone: ____________________________

My Chief Judge: 
_____________________________________________ Phone: ____________________________

My Sergeant At Arms: ________________________________________  Phone: ____________________________

Other really important people who will be helping me (or mentoring me) with the contest:

________________________________________________________ Phone: _______________________________

________________________________________________________ Phone: _______________________________

	Contestant Name


Club / Area

Telephone #

                       1       2       3           

	

	__________________________
___________________
________________________

	__________________________
___________________
________________________

	__________________________
___________________
________________________

	__________________________
___________________
________________________

	__________________________
___________________
________________________

	__________________________
___________________
________________________

	__________________________
___________________
________________________

	__________________________
___________________
________________________

	


1.  Bio Form completed    2.  Eligibility Form completed       3.  Advised of Contest Date, Briefing Time and Location

Also:
at club level ... at least 5 judges, 1 tiebreaking judge, 3 counters, 2 timers (where practical)


at area level ... at least 5 judges, 1 tiebreaking judge, 3 counters, 2 timers (equal rep from each club)

at division level ... at least 7 judges, 1 tiebreaking judge, 3 counters, 2 timers (equal rep from each area)


at district level ... at least 7 judges, 1 tiebreaking judge, 3 counters, 2 timers (none from contestants’ club)

Next contests:
Area 
(date) ___________________________
(location) __________________________



Division
(date) ___________________________
(location) __________________________


District 
(date) ___________________________
(location) __________________________


Checklist for Contest Chair --- International Speech Contest

When you are asked to Chair a contest, you will find it exhilarating, exciting, nerve-racking and fulfilling.

Take the opportunity to learn and grow and to help others reach their goals.  Use this form to help you get organized.

Contest Level:   ____________________ [club, area, division, district] 
Contest Date:   ______________________

Contest Location:   ___________________________________
Contest Time:  ______________________

I report to:
_____________________________________________ Phone: ____________________________

My Chief Judge: 
_____________________________________________ Phone: ____________________________

My Sergeant At Arms: ________________________________________  Phone: ____________________________

Other really important people who will be helping me (or mentoring me) with the contest:

________________________________________________________ Phone: _______________________________

________________________________________________________ Phone: _______________________________

	Contestant Name


Club / Area

Telephone #

             1       2       3       4     

	

	__________________________
___________________
________________________

	Speech Title: ________________________________________________________________

	

	__________________________
___________________
________________________

	Speech Title: ________________________________________________________________

	

	__________________________
___________________
________________________

	Speech Title: ________________________________________________________________

	

	__________________________
___________________
________________________

	Speech Title: ________________________________________________________________

	

	__________________________
___________________
________________________

	Speech Title: ________________________________________________________________

	

	__________________________
___________________
________________________

	Speech Title: ________________________________________________________________

	

	__________________________
___________________
________________________

	Speech Title: ________________________________________________________________

	__________________________
___________________
________________________

	Speech Title: ________________________________________________________________

	


1.  Bio Form completed    2.  Eligibility Form completed       3.  Advised of Contest Date, Briefing Time and Location

4.  Will require assistance of Sergeant At Arms for props / lectern?

Also:
at club level ... at least 5 judges, 1 tiebreaking judge, 3 counters, 2 timers (where practical)


at area level ... at least 5 judges, 1 tiebreaking judge, 3 counters, 2 timers (equal rep from each club)

at division level ... at least 7 judges, 1 tiebreaking judge, 3 counters, 2 timers (equal rep from each area)


at district level ... at least 7 judges, 1 tiebreaking judge, 3 counters, 2 timers (none from contestants’ club)


at semi-final level... at least 9 judges, 1 tiebreaking judge, 3 counters, 2 timers (none from contestants’ club)


at int’l level ... at least 9 judges, 1 tiebreaking judge, 3 counters, 2 timers (none from contestants’ club)

Next contests:
Area 
(date) ___________________________
(location) __________________________



Division
(date) ___________________________
(location) __________________________


District 
(date) ___________________________
(location) __________________________

Semi-final(date) ___________________________
(location) __________________________


Int’l
(date) ___________________________
(location) __________________________

Checklist for Contest Chair --- Evaluation Contest

When you are asked to Chair a contest, you will find it exhilarating, exciting, nerve-racking and fulfilling.

Take the opportunity to learn and grow and to help others reach their goals.  Use this form to help you get organized.

Contest Level:   ____________________ [club, area, division, district] 
Contest Date:   ______________________

Contest Location:   ___________________________________
Contest Time:  ______________________

I report to:
_____________________________________________ Phone: ____________________________

My Chief Judge: 
_____________________________________________ Phone: ____________________________

My Sergeant At Arms: ________________________________________  Phone: ____________________________

Other really important people who will be helping me (or mentoring me) with the contest:

________________________________________________________ Phone: _______________________________

________________________________________________________ Phone: _______________________________

	Contestant Name


Club / Area

Telephone #

             1       2       3       4     

	

	__________________________
___________________
________________________

	__________________________
___________________
________________________

	__________________________
___________________
________________________

	__________________________
___________________
________________________

	__________________________
___________________
________________________

	__________________________
___________________
________________________

	__________________________
___________________
________________________

	__________________________
___________________
________________________

	


1.  Bio Form completed    2.  Eligibility Form completed       3.  Advised of Contest Date, Briefing Time and Location

4.  Will require assistance of Sergeant At Arms for props / lectern?

	                                                                        Test  / Target Speaker

	Speaker is to remain secret until introduced.  Do not put their name on the agenda.  Do not refer to their Toastmaster designation.  Introduce them only with name, speech title, speech title, name.

	Speaker’s Name


Club / Area / Division / District
Telephone #


1      2

	

	


1.   Advised of date and location of contest.  2. Will require assistance of Sergeant At Arms for props / lectern?

Also:
at club level ... at least 5 judges, 1 tiebreaking judge, 3 counters, 2 timers (where practical)


at area level ... at least 5 judges, 1 tiebreaking judge, 3 counters, 2 timers (equal rep from each club)

at division level ... at least 7 judges, 1 tiebreaking judge, 3 counters, 2 timers (equal rep from each area)


at district level ... at least 7 judges, 1 tiebreaking judge, 3 counters, 2 timers (none from contestants’ club)

Next contests:
Area: 
(date) ___________________________
(location) __________________________



Division
(date) ___________________________
(location) __________________________


District 
(date) ___________________________
(location) __________________________








“Running Stress-free Contests”
Jacques Brunet     2010

